
 
 

 

JOB DESCRIPTION 

POST TITLE:       Classroom Teacher 

 

Responsible to:  Head of Department 

 

Role Summary    A full learning experience and support for students 

 

Personal Qualities  

 A commitment to the general Catholic ethos of the school. 

 

 Initiative and a clear sense of responsibility 

 

 A clear understanding of outstanding practice for learning.  

 

 A commitment to the idea of continual improvement 

 

 An ability to think strategically and listen to staff, students and parents.  

 

 A clear understanding of the impact technology can have on learning.  

 

 Able to promote a sense of fun, enjoyment and achievement 

 

 Able to disseminate information with clarity and provide leadership on learning 

 

 An ability to foster a strong sense of belonging with students and a sense of 

collegiality with staff 

 

 Committed to helping all our students achieve their best 
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Key Tasks and Activities  

 Having regard to the curriculum policy and other related policies of the school  

 

 Planning and preparing courses and lessons; 

 

 Teaching, according to their educational needs, the students assigned, including the 

setting and  marking of work to be carried out by the student in school and 

elsewhere; 

 

 Assessing, recording and reporting on the development, progress and attainment of 

students; 

 

 Promoting the general progress and well-being of individual students and of any 

class or group of students assigned to you; 

 

 Providing guidance and advice to students on educational and social matters and on 

their further education and future careers, including information about sources of 

more expert advice on specific questions; making relevant records and reports; 

 

 Making records of and reports on the personal and social needs of students; 

 

 Communicating and consulting with the parents and/or carers of students and other 

bodies outside school and participating in meetings related to this; 

 

 Providing or contributing to oral and written assessments, reports and references relating 

to individual students and groups of students; 

 

 Participating in arrangements made in accordance with the agreed national 

framework or regulations for the appraisal or review of your performance and that of 

other teachers; 

 

 Reviewing from time to time your methods of teaching and programmes of work; 

 

 Participating in arrangements for your further training and professional development 

as such including undertaking training and professional development which aim to 

meet needs identified in statements of objectives or in appraisal statements  

 

 In the case of a teacher serving an induction period pursuant to the Induction 

Regulations, participating in arrangements for the your supervision and training; 

 

 Advising and co-operating with the head teacher and other teachers  on the 

preparation and development of courses of study, teaching materials, teaching 

programmes, methods of teaching and assessment and pastoral arrangements; 

 

 Maintaining good order and discipline among the students and safeguarding their 

health and safety both when they are authorised to be on the school premises and 

when they are engaged in authorised school activities elsewhere; 

 

 Participating in meetings at the school which relate to the curriculum for the school 

or the administration or organisation of the school, including pastoral arrangements; 
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 Supervising and so far as practicable teaching any students where the person 

timetabled to take the class is not available to do so subject to the understanding 

that teachers should be required to cover only rarely, and only in circumstances that 

are not foreseeable, unless you are employed wholly or mainly for the purpose of 

providing such cover; 

 

 Participating in arrangements for preparing students for external examinations, 

assessing students for the purposes of such examinations and recording and 

reporting such assessments; and participating in arrangements for students 

presentation for, and conducting, such examinations; 

 

 Contributing to the selection for appointment and professional development of other 

teachers and support staff, including the induction and assessment of new teachers 

and teachers serving induction periods pursuant to the Induction Regulations; 

 

 Assisting the Headteacher in carrying out threshold assessments of other teachers 

for whom you have management responsibility; 

 

 Co-ordinating or managing the work of other staff; and  

 

 Taking such part as may be required in the review, development and management of 

activities relating to the curriculum, organisation and pastoral functions of the 

school; 

 

 Participating in administrative and organisational tasks related to such duties as are 

described above, including the direction or supervision of persons providing support 

for the teachers in the school; and 

 

 Attending assemblies, registering the attendance of students and supervising 

students, whether these duties are to be performed before, during or after school 

sessions; 

 

You will be expected to comply with any reasonable request from a manager/ Headteacher to undertake 

work of a similar level that is not specified in this job description.  

 

 

 

This job description will be reviewed at the end of the academic year or earlier if necessary as part of the 

Performance Management cycle. In addition it may be amended at any time in consultation with the post 

holder. 

 

 

 

Notes  

The following information is furnished to help staff and those people considering joining the school to understand and appreciate the 

work content of their post and the role they are to play in the organisation.  However, the following points should be noted: 

        1 Whilst every endeavour has been made to outline all the duties and responsibilities of the post, a document such as this does 

not permit every item to be specified in detail.  Broad headings, therefore, may have been used below, in which case all the 

usual associated routines are naturally included in the job description. 

2 Staff members should not refuse to undertake work, which is not specified on this form, but they should record any additional 

duties they are required to perform and these will be taken into account when the post is reviewed. 

3 We are an Equal Opportunities Employer and require employees to comply with all current equality policies both in terms of 

equal opportunity for employment and access to Services. 

4 We are committed to making any necessary reasonable adjustments to the job role and the working environment that would 

enable access to employment opportunities for disabled job applicants or continued employment for any employee who 

develops a disabling condition. 

 

  


